
ASB PURCHASE ORDER REQUEST 
 

NAME:________________________________________DATE_____________ 

GRADE/DEPARTMENT:________________________________________ 

VENDOR ORDERING FROM:  Name_______________________________________ 

Address:___________________________________        

         ____________________________________________ 

    ____________________________________________ 

Phone: _____________________________________ 

Fax:________________________________________ 

 
Quantity & 

Unit 
Of Measure 

Catalog /Item 
Number 

Catalog 
Page 

Number 

Description Unit 
Price 

Total 
Price 

      

      

      

      

      

      

      

      

      

      

      

      

                                                                                           Total  

                                                           
                          Class/Club Advisor Signature                                Date 

 
                          ASB President Signature                                                            Date 

        
                  ASB Advisor Signature                                                              Date 

  

       Approved    Denied  

For Office Use 

 Account:    ___________ 
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